OFFICIAL SENSITIVE — PERSONAL (when complete)

Applications can take up to 6 weeks to process.
MPC SOCIAL PASS APPLICATION
CHECK SHEET

For new applications the following must be completed and submitted:

BPSS Application Form Completed and attached [
Passport photocopy Completed and attached O
Criminal Records Check (CRC) Completed and attached [
MOD F 134 Official Secrets Act Completed and attached O

For renewals, if you have previously completed and submitted a BPSS and signed a
MOD F134 Official Secrets Act you only require submitting the following:

Passport photocopy Completed and attached O

Criminal Records Check (CRC) Completed and attached O

Criminal Record checks

Prior to being issued with a ZUB Pass a Criminal Record check will be conducted on
your behalf by JSPSU and Stanley Police Station.

If you have recently arrived in the Falklands or have not lived here for 5 consecutive
years, you’re to provide Criminal Record checks for the countries you have lived in
for the previous 5 years. Applications submitted without these will not be processed
/ delayed.

Photograph on your ZUB Pass

Photographs can only be taken at MPC Pass Office and are required to be updated
every 5 years. Applications that are submitted, that do not have a recent photograph
will unable to have a ZUB pass produced until a new photograph is taken.




OFFICIAL SENSITIVE — PERSONAL (when complete)

MPC SOCIAL PASS APPLICATION

APPLICANT DETAILS
Surname Forenames Date of Birth
Place of birth Seafet Fl Telephone
(Town/City) ety number:
Passport Date Passport
PSR Issued: Expiry Date
Residency
/Status Home afidress
Fl:
Number:

Email address:

VEHICLE PASS APPLICATION

Registration Plate

Vehicle Pass Required: Make
YES U Model

NO [C
Colour

Insurance Expiry Date

Proof of vehicle regstration and insurance is required prior to a pass being issued and should be included
with the application

Documents provided: YES O NO O

Pass Collection:

JSPSU will visit Stanley Police Station every two weeks where they will hold a drop-in clinic to answer any
questions, collect applications and issue passes.

Completed passes will not be left at Stanley Police Station, passes that are not collected will be
returned to MPC.

Please do not attempt to collect your passes until you have received an e-mail from the P&P office.

By signing this declaration: | confirm that the information | have given is accurate to the best of my
knowledge and belief; | confirm that | understand the purpose of the above form and the reasons for the
collection of my personal data and any data of a sensitive nature and | agree to this data being used as
stated; | declare that | will maintain my vehicle and documentation in accordance with the rules laid down in
the Road Ordinance 1994 and its amendments.
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OFFICIAL SENSITIVE — PERSONAL (when complete)

MPC SOCIAL PASS VISITOR DECLARATION
l understand that a MPC Social Pass only grants access during the opening times of the following areas:
e Air Terminal, West Store, Bowling Alley, Cinema, Qasis Coffee Shop, Gull & Penguin Bar.

This pass does not entitle me to purchase goods from the NAAF] or any duty-free goods at MPC shops. The
social pass will be valid for a maximum of 36 months and upon expiry, renewal will require a social pass
appiication to be completed in full.

A MPC SOCIAL PASS DOES NOT ENTITLE ME TO ACCESS MPC
FOR EMPLOYMENT PURPOSES

| understand that the authorised route for accessing the Air Terminal or social facilities is from the Main Gate,
Mare Harbour Road, directly to the junction with the Mount Pleasant Ring-Road. Restricted Areas are defined
as areas of the ring-road beyond the Air Terminal and Rockhoppers Road respectively. On this authorised
route, all roads leading to any operational, technical or accommodation areas of MPC are out of bounds
(unless through specific invitation to Service Families Accommodation).

| understand that | may be subject to being stopped in my vehicle or on foot and asked to produce my vehicle
pass and/or my ID pass. | understand that during exercise periods my access to MPC may be delayed in
accordance with Health & Safety guidelines. | may also be refused access, or have existing access rights
removed, in accordance with the terms of the Crown Lease agreement.

SIGNATURE: DATE:

OFFICIAL USE ONLY

BPSS Attached: YES O NOO
Clearance held {if any): BPSSO sCO DvO
Passport photocopy taken: YES 0 NO O

Work permit photocopy taken: YES O NO O
Criminal Records Check (CRC) completed: YES [ NO O

MOD F134 Official Secrets Act signed: YES O NO O
Declaration signed: YES O NO O

ACTION TAKEN
Local BPSS Issued: YES O NO O
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OFFICIAL SENSITIVE — PERSONAL (when complete)

SCRequired: YES O NO O

Other:
Name:
JSPSU Stamp
Rank:

For OC JSPSU
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OFFICIAL SENSITIVE — PERSONAL (when complete)

Full

Name: Company Name:

BASELINE PERSONAL SECURITY STANDARD (BPSS)
SOCIAL PASS APPLICATION FORM

NOTES FOR COMPLETION (Please read carefully before completing form)

Applications can take up to 6 weeks to be processed.

Part A - Applicant Details. All applicants must complete Part A

Part B - Nationality & Immigration Status. All applicants must complete Part B -
Nationality and Immigration Status Check, and must provide the following:

e Valid Passport, and
e Valid Immigration Document (Work Permit / PRP / Fl Status)

Part C - Reference Forms. Applicants must provide details of 2 referees who must
complete and sign the reference within Part C:

e Reference 1. Employer / Line Manager —to be provided by either your current
employer (or HR department), or previous employer. They must not be related
to you or a partner.

If you are not currently employed or are self-employed, a previous employer
reference is acceptable or a second Personal Friend reference is required.

» Reference 2 & 3. Personal Friend — to cover a period of one year and to be
provided by either a personal friend or work colleague. They must not be
related to you or a partner.

If you are unable to provide a Personal Friend Reference, please contact the Passes
and Permits Office on the email below.

Part D — Criminal Record. Must be completed with as much detail as possible
including dates; however, you may place the completed form in a sealed envelope for
the attention of the Vetting Officer.

Proof of Identity. This must be established by a valid passport and one of the
following documents:

e Current Driving Licence
o A recent utility bill with proof of address (gas, water or electricity)
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OFFICIAL SENSITIVE — PERSONAL (when complete)

e Local authority tax bill (valid for current year)

You may email forms ONLY if you have a valid photograph on record with the Pass Office,
if not you must attend in person, with your paperwork.

The identity documents provided at the time of submission can be electronic scanned
copies or paper copies. However, there is a requirement to produce the original identity
documents prior to or at the time of collection of the Social Pass.

Social Pass BPSS Application forms can be emailed (with scanned ID copy attachments)
to the folowing email address: CSOC-IGDN-BFSAI-PP-APPLICATIONS@MOD.GOV.UK
Please ensure that the following file naming convention is used for all email attachments:
YYYYMMDD-Name-Document Type (20190930-John_Smith-Passport). Keep
attachments small and as a pdf file type.

The Soc al Pass BPSS clearance will be valid for a maximum of 3 years and upon expiry
there wil be a "equirement to complete a full BPSS renewal form in order to detail any
changes in circumstances.

Passes are to be returned to the issuing office for destruction on the following
occasions:

When the holder leaves the FI.

When the holder ceases to have access privileges.

When personal details or the appearance of the holder has changed
significantly.
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OFFICIAL SENSITIVE — PERSONAL (when complete)

PART A - APPLICANT DETAILS

1. Contact Details.
(If your name has changed, you must provide proof, e.g. marriage certificate, dees poll document elc)

Company Company
Name: SR ‘Address:
SR H o Post Code:
o : e Work:
Current Home Daytime Contact
‘Address: .. Telephone 1 Home:
o Numbers:.
Post Code: S sk Mobilen
o Surmameat
Sumame.. Birthe
Forename: e '.Da_te_:of.B.iﬁH_: B |
2. Address History.
(Please provide addresses covering the last 5 years)
._From- e 0.

Addresses . [ Month | Year . | Month. Yeér

3. Family Background.
(Please provide details of family background below. Use N/A if not applicable and N/K if information is not
known)

Spouse/Partner: Father- | .- Stepfather . | - Mother . .| - Stepmother

Country of Birth:

Nationality at Birth:

Present nationality
(if different):

4. Declaration. | undertake to notify any material changes in the information | have given
above to the Security Manager concerned:

Signature: - j_bat_e:
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OFFICIAL SENSITIVE — PERSONAL {(when compiete)

PART B — NATIONALITY & IMMIGRATION STATUS

Town of B;rth

Country of Blrth

Natlonahty at Btrth

Present natlonahty (|f
different):

Dual Nattonallty (af any)

National Insurance
‘number:

Are you lawfully a '

immigration controi? If
YES, please specify: -

-Have.you'held any other | Yes/No Yes/No
: hatlonality/cmzensmp‘? If -resident in the UK? -

YES, pEease specﬁy - i -

Are there any Yes/No Are there any - Yes/No
restrictions on your restrictions on your

continued freedom to continued residence in’

take employment in the the UK? if YES please

UK? If YES, please _spemfy

'specnfy L .

Are you subject-to- Yes/No If app!icable,- please' R

state Home Office/Port
reference number;

Declaration: | undertake to notify any material changes in the information | have given
above to the HR or Security branch concerned. By signing the declaration on this form,
you are explicitly consenting for the data you provide to be processed in the manner
described above. If you have any concerns, about any of the questions or what we will do
with the information you provide, please contact the person who issued this form for further

information.

Signature:

Date:

Security Staff Declaration (OFFICAL JSPSU Action Only)

| certify that, in accordance with the requirements of the Baseline Personnel Security

Standard:

« | have satisfactorily established the Nationality and Immigration Status of the

above applicant/employee.

« | have obtained the references and information given and these references

satisfy the requirements.

« | have satisfactorily established the identity of the above applicant/employee.

'.Nafn'é:_-_ Position: -
Signature: Date:
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OFFICIAL SENSITIVE — PERSONAL (when complete)
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OFFICIAL SENSITIVE — PERSONAL (when complete)

PART C - REFERENCES

Reference 1 — To be completed by Employer / Line Manager

1. How long did the applicant work for you and in what capacity?
From (mm/fyyyy): To (mmiyyyy):

Appointment/post:

2. Are you related to the applicant? (i Yes, piease state your relationship. You should not be closely related}

3. Over what period have you known the applicant? (Minimum of 3-years acquaintance)

From {(mm/fyyyy): To (mmfyyyy):

4. Please state the nature and depth of your acquaintance:

5. Do you believe the subject to be strictly honest, conscientious and discreet?

6. Do you know of any factors concerning the subject that might cause their fitness for employment

on sensitive work to be questioned? If so, please provide details. (Among the factors, which are relevant, are
significant financial diffculties, abuse of alcohol or drugs, an extravagant mode of living or signs of mental or physical iliness that may

impair judgement or reiability).

Declaration of Reference: The above answers are correct to the best of my knowledge and belief.

_Forenames: =

| (Work})

Post Code: | (Mobhile)

Position within
compan '
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OFFICIAL SENSITIVE ~ PERSONAL (when complete)

Reference 2 - To be completed by Personal Friend

1. Are you related to the subject? (if Yes, please state your refationship. You should not be closely related)

3. Over what period have you known the applicant? {Minimum of 3-years acquaintance)

From (mm/yyyy): To (mmiyyyy):

4. Please state the nature and depth of your association with the subject, including regularity of any
contact:

5. Do you believe the subject to be strictly honest, conscientious and discreet?

6. Do you know of any factors concerning the subject that might cause their fithess for employment

on sensitive work to be questioned? If so, please provide details. (Among the factors, which are relevant, are
significant financial difficulties, abuse of alcohol or drugs, an extravagant mode of living or signs of mental or physical illness that may

impair jJudgement or reliability).

Declaration of Reference: The above answers are correct to the best of my knowledge and belief.

(Work / Home)

'Work Address:

Post Code: (Mobile)
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OFFICIAL SENSITIVE — PERSONAL {(when complete)

Reference 3 — To be completed by Personal Friend (only required if you are not
currently empleyed or are self-employed)

1. Are you related to the subject? (if Yes, please state your refationship. You should not be closely refated)

3. Over what period have you known the applicant? (Minimum of 3-years acquaintance)

From (mm/yyyy): To (mmiyyyy):

4. Please state the nature and depth of your association with the subject, including regularity of any
contact:

5. Do you believe the subject to be strictly honest, conscientious and discreet?

6. Do you know of any factors concerning the subject that might cause their fitness for employment

on sensitive work to be guestioned? If so, please provide details. (Among the factors, which are relevant, are
significant financial diffculties, abuse of alcohol or drugs, an extravagant mode of living or signs of mental or physical illness that may
impair judgement or resiability}.

Declaration of Reference: The above answers are correct to the best of my knowledge and belief.

{(Work / Home)

~ast Code: 1| {Mobile)
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OFFICIAL SENSITIVE —~ PERSONAL (when complete)

PART D — CRIMINAL RECORD DECLARATION

{for access to HM Government owned assets)

1. Have you ever been convicted or found guilty by a Court of any offence in any country
(excluding parking but including all motoring offences even where a spot fine has been
administered by the police), or issued a caution, reprimand or final warning, or placed on
probation or absolutely/conditionally discharged or bound over after being charged with
any offence or is there any action pending against you? You need not declare
convictions, which are “spent” under the Rehabilitation of Offenders Act (1974).

YES O NO [J

(If YES, please provide details below)

Date : Nature of Offence Sentence Awarded

2. Have you ever been convicted by a Court Martial or sentenced to detention or
dismissal whilst serving in the Armed Forces of the UK or any Commonwealth or foreign
country?

YES O NO O

(If YES, please provide details below)

Rank/No _ . Offence N Sentence

RN/ARMY/RAF

3. Do you know of any other matters in your background, which might cause your
reliability or suitability to have access to government assets to be called into question?

YES OJ NO O

(If YES, please provide details below)

Details
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OFFICIAL SENSITIVE — PERSONAL (when complete)

4. Declaration: | declare that the information | have given is true and complete to the
best of my knowledge and belief. | understand that any false information, or omission in
the informatior | have given, may disqualify me for employment in connection with
Government contracts. | further understand that this form may be submitted for checking
against records in accordance with the requirements of the BPSS for access to
government assets.

Signed Date:

Important: Data Protection Act (1998). This form asks you to supply “personal” data as
defined by the Data Protection Act 1998. You will be supplying this data to the appropriate
Security authority where it will be processed exclusively for the purpose of a check against
the UK’s immigration and nationality records. The Security authority will protect the
information, which you provide and will ensure that it is not passed to anyone who is not
authorised to see it.

DO NOT FORGET TO ATTACH COPIES OF YOUR PASSPORT & Work
Permit/PRP/or Fl Status Stamp or Document (not needed if Fl is the
Place of Birth).
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OFFICIAL SENSITIVE — PERSONAL (when complete)

PART E - P&P (OFFICIAL USE ONLY)

Olearance held (fany):  [BPSS/SC/DV | Expiry.
' TYesO NoT
Yes[1 No[
Yes0 No[O

' Yes [0 NoO

Passport photocopy taken

Criminal Records Chec

‘Remarks’

Pass Number
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MOD Form 134
(Revised 06/06)
PPQ = 50

OFFICIAL SECRETS ACTS AND CONFIDENTIALITY DECLARATION

(to be signed on appointment to, or on behalf of, the Ministry of Defence (including service in the Armed Forces)
- Crown service; or, when otherwise in receipt of official information).

Introduction -

The Official Secrets Acts (1911 - 1989) provide for the protection of official information* (whether protectively marked
(classified) or not) which may be entrusted to you by the Ministry of Defence. You are subject to these Acts at all times both
while in Crown service and after termination of such service. You are liable to prosecution and imprisonment if found to be
in breach of the Acts.

You are further advised that under civil law you also have a Duty of Confidentiality to the Ministry of Defence and are bound
by Crown copyright where it relates to official information,

Where applicable, you are subject to the confidentiality and disclosure provisions of either the MOD Personnel Manual (for
Civil Servants) or Queen’s Regulations (for Service personnel). A breach of which can be a disciplinary offence.

This form draws your attention to your obligations which are lifelong.

*Official Information can be (example only): oral, written (including documents or notes), electronic, mechanical, sketches,
plans, models, books, pamphlets, articles, journals, log books, speeches, lectures, instructional material and photographs.
It does not have to be protectively marked (classified) to be covered by this obligation/declaration.

Full Name (Block capitals)

Obligations

I'am aware of the Official Secrets Acts, that | am subject to them and that there are serious consequences if | am
found to be in breach of them.

| understand that | have a Duty of Confidentiality to the Ministry of Defence and that | may be in breach of that duty
and of Crown copyright if | disclose any official information without prior permission of the Ministry of Defence (the
lawful authority).

Iunderstand that where | gain access to or am entrusted with official information, in whatever form and by whatever
means, it is my duty to protect that information.

I understand that | cannot retain official information, documents or other material, other than for the purpose of official
duty. Any such items will be surrendered either on completion of my appointment or at the end of Crown service unless
I have lawful authority to retain that information.

Any official information gained by me which may be subject to the Official Secrets Acts, my Duty of Confidentiality or
Crown copyright, will not be disclosed to a third party without prior permission of the Ministry of Defence *(the lawful
authority). This includes commenting on other official information that may require protection.

Declaration

I have read MOD Form 134, | am fully aware of my obligations under the Official Secrets Acts, Duty of Confidentiality,
Crown copyright and (where applicable) the MOD Personnel Manual or Queen’s Regulations. | understand that | am
liable to serious consequences, which may include prosecution and imprisonment, if | am found to be in breach of
these obligations. | understand that it applies to me at all times during and after completion of Crown service.

SUINANE osviivvaiovs 1638057550 s s amtrem senmsnssssensonss o et e e s FOrBNAMEBIS) w.vvviieccrnrieie s es e evie s s ettt
(BLOCK letters)

RANKAGIAGE i..cviiivisniminiins i i iieeseresesesesssesssssissemseeeeesesesees s s, Service/Staff NUMBET ..........ocoovmioeeeeee oo
(if applicable)

*Proposed publication etc should be directed to, or advice obtained from, the Pass Secretary and Chief of Information, Defence
Information Division, Ministry of Defence,

Produced by MOD, TES TIG 5 Media Bath. Telephone: 01225 467823.






