
SEAL 

N.1 
Default Summons (Fixed Amount) 

County Court Rules 1981 Order 3, rules 3(2)(b) 

Case Reference: MC/CIV/                                                                                                                                     Always quote this reference 

Plaintiff’s full name and address: 

Please include an email address if you 
wish for the court to contact you by 
email. 

 

Address for service and payment: 
(if not as above) 

Tel no.  

 

Defendant’s full name and address: 

Please include an email address if you 
know it. 

 

Brief description of type of claim: 
e.g. Unpaid Invoice, Damages for Personal 
Injury etc  

 

Particulars of the Plaintiff’s claim against you: Continue on separate sheet if necessary 

 
 
 
 
 
 

 

Signed 
Plaintiff or Plaintiff’s legal representative  

 

Amount Claimed: £ 

Court Fee: £ 

Legal Practitioner’s costs: £ 

TOTAL AMOUNT: £ 

Summons issued on:  

Please see overleaf for further information regarding this summons 

What to do about this summons... 
You can; 
• Dispute the claim 
• Make a claim against the Plaintiff 
• Admit the claim & costs in full and offer to pay 
• Admit only part of the claim 
• Pay the total amount shown 
 
You must read the information overleaf, it will tell you 

more about what to do. 



N.1 Guidance Notes 
County Court Rules 1981 Order 3, rules 3(2)(b) 

If you have received this Default Summons please ensure that it is sealed by the Court.  If it is not please report it to the Court. 

What are my options and what happens? 

If you do nothing: Judgment may be entered against you without further notice.  
This may make it difficult for you to get credit. 

 

If you dispute the claim: Complete the defence form and return it to the court office.  
The notes on the form explain what you should do.  

 

If you admit all of the claim and you are asking for 
time to pay:  

Complete the defence form and return it to the court office.  
The notes on the form explain what you should do.  

 

If you admit all of the claim and you wish to Pay in 
full now: 

Take or send the money to the Company/person named on the 
summons.  DO NOT SEND MONEY TO THE COURT, IT WILL NOT 
BE ACCEPTED. 

 

If you admit only part of the claim: Fill in the defence form saying how much you admit, then 
either: (1) pay the amount admitted as explained in the box 
above (to plaintiff); or (2) fill in the admission form if you need 
time to pay and return to the Court. 

 

 
Costs 
In addition to the legal practitioner’s costs for issuing the summons, a plaintiff’s legal practitioner is entitled to add further 

costs if the court enters judgment against you. 

 
 
Interests on Judgments 
If judgment is entered against you and is for £5000 or more, the plaintiff may be entitled to interest on the total amount. 

 
 
Registration of Judgments 
If the summons results in a judgment against you, your name and address may be entered in the Register of County Court 

Judgments.  This may make it difficult for you to get credit.  

 

 

Further Information 
Court staff cannot give you advice on points of law, but can give you information about the court procedures.  If you 

require legal advice you should seek independent legal advice, you may be eligible for legal aid. 

When corresponding with the court please address forms or letters to the “Clerk to the Magistrate’s Court” and quote the 

case reference at the top of the summons.  

How to pay 

• Payments must be made to the person named at the address for payment quoting their reference and the court case 
number. 

• Do not bring or send payments to the court THEY WILL NOT BE ACCEPTED 

• You should allow at least 4 days for your payments to reach the plaintiff or his representative 

• Make sure that you keep records and can account for all payments made.  Proof may be required if there is an 
disagreement.  It is not safe to send cash unless you use registered post. 

• If you need more information you should contact the plaintiff or his representative. 
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